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Research Claim UB Completion

	Procedure Statement
	All Aurora Health Care employees have a responsibility to maintain a high level of integrity in the billing process including completion of the UB for research study claims.


	Purpose of procedure
	The purpose of this procedure is to outline the steps necessary to complete the UB for submission of research study claims.


	Responsibility
	Billing Projects Representative (BPR) staff is responsible to complete UB for submission.


	Effective date
	August 23, 2003

Revisions 11/06


	Procedure 
	Follow the steps in the table below to complete the UB.




	Step
	Action

	1
	Note study related charges in the non-covered field on the UB (48).

	2
	Note appropriate revenue codes on UB (42).

	3
	Note in billing system memo study related charges and appropriate UB codes.

	4
	Add condition code 30 (24). Note: Medicare only.

	5
	Determine if diagnosis code V70.7 (67-74) is required on claim whether or not the study is deemed qualified.

Note: Application of code is determined when completing the study checklist and is for Medicare claims only.

	6
	Remove diagnosis code V70.7 (67-74) from all non-Medicare claims.

	7
	Add IND, IDE or HUD number to UB remarks field (84).

	8
	Add IND, IDE or HUD number to billing system memo.

	9
	Update billing system flag 99 for Biller to review.

	10
	Remove QRG (insurance plan code flag).

	11 
	Update claim to proper insurance plan code to be billed.


	Related Procedures
	Research Study File Set Up Procedure

Research Study Patient Participation Notification

Research Claim Preparation for Submission

Research Billing Monthly Audit
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