Steps to Conduct a Nursing Research Proposal at Aurora Health Care

1. Once you have a well-defined proposal and have determined that you would like to conduct your activity at Aurora, go to the Aurora Research Subject Protection Program (RSPP) web site at www.aurora.org/irb to find the appropriate application (IRB Protocol Submission or Exempt Protocol Submission). Each form contains submission instructions. Questions about which form to use can be directed to the RSPP office at 414.219.7744.

2. Each research investigator named on the application will be required to complete a training module specific to research. Details can be found on the application and the RSPP web site (under Education & Training). You should begin this process early. Final approval will not be issued until each certificate is on file in the RSPP office.

3. Depending on the type of activity you are proposing, you may need a facilitator, along with various administrative acknowledgements. Before you submit your proposal to the IRB, you should consult with the appropriate representative of Nursing Research who will guide you on what is required for your specific proposal:

· If your research involves patients or Aurora employees recruited from or receiving treatment from any Aurora Medical Group or Aurora Health Care Clinic, any Aurora Visiting Nurse Association office, any Parish Nursing Program congregation, or the following hospitals: Aurora Kenosha, Aurora Burlington, Aurora Lakeland, Aurora Oshkosh, Aurora BayCare, Aurora Manitowoc County, Aurora Sheboygan, please contact Dr. Laura Burke, Director of Nursing Research, at laura.burke@aurora.org.

· If your research involves patients or Aurora employees recruited from or receiving treatment at Aurora St. Luke’s, Aurora St. Luke’s South Shore, Aurora Sinai, Aurora West Allis, or Aurora Washington County, please contact the Greater Milwaukee Center for Nursing Research & Practice at nursing.research@aurora.org. Your project will be assigned to a Research Associate or Scientist for assistance.

In addition, the following administrative acknowledgements may be required:

· Site Administrator(s) where the research is being conducted;

· Senior Vice President of Human Resources (for research involving Aurora employees as subjects);

· Vice President of Research.

4. The Aurora IRB will not accept your proposal until Nursing Research has given you the acknowledgement to submit to the RSPP. The RSPP will ask for a copy of Nursing Research’s administrative acknowledgement.

5. Once you have submitted your application to the RSPP, it will be assigned to a Research Compliance Analyst, who will review your proposal for compliance with Aurora policies and federal regulations, and who will contact you about any items that may be missing, or if there are any questions or concerns about your proposal. Once the submission is reviewed and determined to be complete, it will be placed on an IRB meeting agenda or routed to an IRB Chair for final approval, as appropriate.

6. Depending on the type of research you are conducting, the timeline for review and approval can be as short as 2 weeks for a well-written submission that qualifies for exempt status or for expedited review. If the research requires full-committee review and approval, the average turn-around time is 45 days. Please plan accordingly. If you’re not sure about the level of required review, please contact the RSPP office at 414.219.7744. We will be able to give you an estimate, but we are not able to make a final determination until we receive the written documents.
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