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Delegation of Authority Log

Protocol #:     
Study Title:     
Principal Investigator:       Reminder – the Principal Investigator remains ultimately responsible for all aspects of the research study regardless of whether study tasks are delegated. Do not include the Principal Investigator in the Delegation of Authority log. 

	Print Name
	Title
	Signature
	initials
	*study tasks
	start date
	end date

	
	E.g.  co-investigator 
	
	
	E.g. 1, 2, 8
	
	

	
	E.g.  research coordinator 
	
	
	E.g. 9, 10, 11
	
	

	
	E.g.  data manager
	
	
	E.g. 7, 12
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	List individual delegated study related tasks (ICH GCP 4.1.5).  Signature and initials are required of all persons authorized to make entries and/or corrections on CRFs/data collection forms, all supporting personnel and all sub-investigators listed on the Form FDA 1572 (if applicable).  Update this log in a timely manner as new personnel are added and/or study roles change. 
	*Delegated Study Tasks: 

These are most common examples. Add/delete as necessary to meet your study needs)

	
	1. Obtain Informed Consent

2. Obtain Medical History

3. Perform Physical Exam

4. Assess Eligibility Criteria

5. Dispense Study Drug/device

6. CRF Completion

7. CRF Queries
	8. Query completion

9. Maintain Regulatory Docs

10. Maintain IRB documents

11. Data Monitoring

12. Safety Monitoring

13. Other: {list}



PI Signature:  








Date: 
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