Patient Care Task List

When physician orders are written for nursing in the paper chart (i.e. activity, finger sticks, dressing
changes, etc), they will be entered as an ordered in Cerner. Once they are entered, they automatically
create a listing of tasks on the “Patient Care” task list. The information provided will show you how to
move through the Task List.

USING THE TASK LIST

Task List

1. Open a patient chart and click on the task list tab , Sub tab Patient Care, to see what
tasks need to be done for the patient.

2. This tab lists the tasks that are to be completed for your patient. Thes€ tasks will be listed as

scheduled, PRN or continuous.

ECG l Respiraton l Dietitian Consult l Fieferrals l FPACU l HUC/Murzing Pt C, Medications l

T ask retrieval completed

Scheduled Date and Time Task Description Mnemonic Task Sta
FA8/2008 11:24 Inzert Foley Inzert Foley Pending
FA8/2008 1200 Restraint Monitoring Fiestraint Monitoring and Reassessment Record  Pending
FA18/2008 14:00 Restraint Monitoring Fiestraint Monitoring and Reassessment Record  Pending
FA18/2008 14:00 Intake & Output Intake & Output Pending
FA18/2008 16:00 Devices/E quipment Devices/Equipment Pending
FA18/2008 16:00 Interventions Beyond 5 afety Interventions Beyond 5 afety Standards Pending
FA18/2008 16:00 Restraint Monitoring Fiestraint Monitoring and Reassessment Record  Pending
FA18/2008 16:00 Do/Reinforce Teaching - Chart as Done Teaching - Do/Reinforce Pending
FA18/2008 16:00 Review IPOC[z] - Chart az Done IPOC[z] - Review Pending
FA18/2008 16:00 Yital Signz - IP Wital Signs Pending
FA18/2008 1800 Restraint Monitoring Fiestraint Monitoring and Reassessment Record  Pending
FA8/2008 2000 Restraint Monitoring Fiestraint Monitoring and Reassessment Record Pending
FA8/2008 2200 Intake & Output Intake & Output Pending
FA8/2008 2200 Restraint Monitoring Fiestraint Monitoring and Reassessment Record Pending
7A19/2008 0000 Devices/E quipment Devices/Equipment Pending
7A19/2008 0000 Restraint Monitoring Fiestraint Monitoring and Reassessment Record Pending
7A19/2008 0000 Yital Signz - IP Wital Signs Pending
7A19/2008 0000 ‘Weigh Weigh Pending
7A19/2008 0000 Review IPOC[z] - Chart az Done IPOC[z] - Review Pending
7A19/2008 0000 Do/Reinforce Teaching - Chart as Done Teaching - Do/Reinforce Pending
al T HaMHnno  an.nn linbmn vmimbimins, D mimand © —Fmb Linbmrs vmimbimine D miimind © bk Chomd s DlmimAiinm

3. Inthe above example, there is a scheduled “Insert Foley” task. To document the foley catheter
insertion, double click on the insert foley task line to open the charting form.

4. After you sign the form, you will notice that a checkmark now displays on the task list. This
checkmark is an indicator that this documentation has been completed. The completed task will
fall off the task list if you click on the refresh button or if you close the patient’s chart.

Pt Eale| HUCMurzing | Medications |

Task retrieval completed

Scheduled Date and Time | Task Description Mnemonic Task Statuz | Last Done |
W | &gt 7182008 11:24 Inzert Foley Inzert Foley [Foley, Inzert] Complete

ga 782008 1335 Admizsion Adult Histe Admizsion Adult Histary — Pending
g’ 741842008 1335 Admizsion Physical & Admizsion Physical Assess Pending
gd" 741842008 1335 Allergy Update Meed Allergy Update Meeded  Pending

7418/2008 1335 Activity Activity Pending
ga* 7182008 1600 Devices/Equipment Devices/Equipment Pending
ga* 741942008 00:00 Devices/Equipment  Devices/E quipment Pending
gd" 71942008 00:07 tarze Fall Scale [['ai tMorse Fall Scale [Dailv])  Pending
&a" 7/19/2008  00:01 Patient Information/D Patient Information Order [ Pending
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OTHER ICONS THAT YOU MAY SEE IN THAT COLUMN

/| Ataskin a Complete status.
)| Atask that was completed as Chart Not Done.
| Ataskin an In Process status

5% | Ataskin an Overdue status.

HOW TO “CHART AS DONE” FROM THE TASK LIST

O You may have “chart as done” tasks meaning that no form is associated with the task. The task is
simply marked as “done” or complete rather than filling out a form.
O “Chart as done” tasks have a yellow box to the left of the task.

(i 8 Lalel LS g I Mg

— Task retrieval compl
ﬁkﬁheduled Date and Time| Task Description | Mnemonic |Task Status| Lagt Done Date and Time
FA2/2008 1600 Do/Reinforce Teaching - Chart az Done  Teaching - Do/Reinforce Pending
J &g 7421/2008 1600 Review IPOC[z] - Chart az Done IPOC[z] - Review FPending
J &g 7421/2008  16:00 Revize IPOC[z] - Chart az Done IPOC[2] - Revise Fending
| |g9r 72172008 1600 Wwieigh Weigh Fending
J &g 7421/2008 1600 Wital Signz - 1P Yital Signs Fending
J &gt 7A21/2008 2200 Intake & Output Intake & Output Fending
| | g9 7s22/2008  O0:00 Do/Reinforce Teaching - Chart az Done  Teaching - Do/Reinforce Pending
J gy 7422/2008  00:00 Review IPOCIz] - Chart az Dane IPOC[2] - Review FPending
|| 7s22/2008 0000 ikal Signs - [P Yital Signs Pending
| |gwr7i22/2008 00 Outcome Facilitation [OFT) OFT Documentation FPending
| 742202008 OO OFT Documentation - Chart as Done OFT Documentation Pending

O Click on Yellow Square to the left of the task. The “chart as done’ box will open.

| IIIFT Documentation - Chart as Done (Char... x|
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% Date/Time:
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k. | Canicel |

O Once you click on the OK button, a check mark will be updated in the square indicating that the task
has been completed.
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OR:

O Right click on task and select “chart as dong”. A check mark will be updated in the square left of the
task indicating that the task has been ¢

pleted.

3
e

Task Edit Yiew TaskList Options

Help

¢+ B ST CHSFACEEE
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B SexFemale Location
Doy MRN: Fin Mumber:

atient [Admit 2/19/2004 17:34  Dischaige <Mo - Discharge date>]

== Allergies =

Pt Schedule ] Encounter Summany
Pl.lnfo] Flowsheet ] List Flowsheet

espiratary Care
Chart Done

MS Consults Pt Eare] NEM] NCM-Feferrals ]

Medicatiggfafile ] Documentation]

otes ] Orders Task Lisl] Vltals] |fU] Aszressments ] PM/F\] Respiratany ] Muitrition ] Folms] Uvervlew] Teaching

[no time frame defined)

RiTime). Task D | M | Task Status|
ke & Dulput Intake & Output Pending
sical Assessment D aily Fhysical Assessment Fending

e Chart Detsils f Madify, .,
e ices/Equipment Devices/E quipment Pending
&d Hoc Charting. .. | Signs & Heightw'sight - [P Yital Signs Inpatient Overdue
— oihtability Accountability Pending
—_— Rescheduls This Task...
ke & Dulput Intake & Output Pending
Order Info... sical Assessment Daily Physical Assessment Pending
b Order Comment...
Create Admin Note... ices/Equipment Devices/E quipment Pending
Pz il i & Feichbweight - Vital Signe Inpatiant Bverdus
Task Info... ountabilty Accountabilty Pending
Select Al Care Plan - Chart as Dane Initiale 5 kin Care Plan Complele
Deselect Al
ain MD Order for Specialty Mattress - Chart as Daone Obtain MD Order for Low Aifloss Mattress [Stage IV] - Pending
Continuous Belongings List Belangings Pending
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