REQUIREMENTS FOR CLINICAL INSTRUCTORS:

Aurora Memorial Hospital of Burlington


Nursing Services is pleased to have your nursing students and we look forward to a good semester. The Unit Manager or his/her designee will be your contact for day-to-day operations and questions.  If you need further assistance, please contact Chris Sima, Clinical Nurse Specialist, at (262) 767-6302

	Requirements Prior to Clinicals and Preceptorships:
	Where to Locate Information:
	Timeline:

	1. Please submit the following:

· Student Roster/List.
· Statement of students/instructor having completed the criminal background checks.
· Statement that students/instructors have been screened through OIG/GSA (the Office of Inspector General, and Excluded Parties Listing),  with satisfactory results as defined by State regulations.  
Written documentation that students and instructor are in compliance with Aurora Health Care Policy.
	NOTE:  The appearance of a student/instructor’s name on one of these lists would prohibit the student/instructor from participating in a clinical site at an Aurora facility.
	These documents MUST be submitted to the Human Resources office 2 weeks prior to the clinical experience:

Aurora Memorial Hospital of Burlington

Human Resources
 252 McHenry Street 

Burlington, WI


	2. Obtaining Cerner ID and Password:  

Nursing clinicals held at ALMC will need to document medications and nursing care in the Cerner Computer System.


	In order for students/instructor to have access to the Cerner Computer System, you must:

· Utilize the Excel Template  to request for Cerner ID’s and Passwords located on the website 

· Save the Excel Template to your computer, and

· Please provide the following info on the Excel Template:

· Last Name, First Name, Middle Name

· Last 4 Digits of SS#

· DOB

· Position (student or instructor)

· RN License Number (instructor’s only)

· Aurora Site

· Date range

Attach and e-mail the completed Excel Template to: Adrienne.Yarbrough@aurora.org
	Please submit this information minimally (3) weeks prior to the semester in order to ensure students/instructor access to the computer.  

If information is received less than 3 weeks prior there may be delays in obtaining Cerner access.  



	3. Cerner Computer Training for Instructors:  
ALMC utilizes the Cerner Computer System for clinical documentation, result viewing, and medication administration.

Please view the Cerner Documentation Section on the metro Student Nursing website for any updates and guidelines for your teaching.
 
	Please call Adrienne Yarbrough at (262) 767-6229  if you require Cerner Computer Training. You will attend the same class as the newly hired Aurora nurses.

The expectation is that you will be trained in the use of the system so you can train your students.  Also, we expect schools to provide a representative for all “TBA” instructors, and that the representative trains the instructor when named.


	Please note that all training will be held at the either Clinic Court, Burlington, WI

Computer Training Lab, Kenosha, WI.



	4. Acquaint yourself with the Charting System, Clinical Practice, and our Policies.


	Outlined on the “Orientation Checklist”.  Manuals containing this info can be found on your host unit.


	Prior to start of clinical experience.

	5. New Instructors: arrange some clinical orientation time.

	Contact the Manager/CNS on your host unit or the hospital staff educator.
	Prior to start of clinical experience

	6. Secure a password for our Pyxis System for yourself.   (Students will not be issued a Pyxis password).

	Visit the Pharmacy.


	Prior to your clinical rotation.

	7. Parking privileges -  Students and instructors are to park in areas designated for staff.
	For more information, visit the link for Policies for Parking and parking map on  the Aurora Student Nursing Website. 


	Prior to Clinicals

	8. Personal belongings.


	Check with the manager of each department about the location to store personal belongings
	Prior to Clinicals


	Requirements Prior to Clinicals and Preceptorships:
	Where to Locate Information:
	Timeline:

	9. If student sustains an injury while on hospital property


	Direct the individual to seek medical attention as directed by your school’s policy.  If medical care is provided through the hospital’s facilities, (Occupational Health or Emergency Room), the student or school is responsible for financial costs incurred.  Exception: Initial Blood Borne Pathogen testing will be covered at no cost the student/school. The instructor should contact AMHB Employee Health Department for further instructions when an injury/Blood Borne Pathogen exposure occurs and fill out an Employee Incident Report (paper form) and submit the form to Employee Health for appropriate follow-up. Refer to Aurora Employee Health Manual Section K pg 29 (Blood born Pathogen Exposure/Injury/ or Illness for Students)
	As soon as possible.

	10. All student’s errors and incidents must be reported to the Unit Manager and an Incident Report must be completed.
	An Incident Report should be completed for any unusual occurrence that:

· Interrupts or interferes with providing a standard level of practice or patient care

· Causes harm to any person or hospital property, or

· Has the potential of causing harm (including needle/sharps punctures)


	As soon as possible.

	11. Identification Name Badge.


	An ID name badge should be provided by the student or the school.  All students must wear an ID badge while participating in the clinical experience at the hospital.  The ID should identify the individual as a “student”, along with first and last name.
	The first day of Clinicals.

	12. Documents Needed Within 2 Weeks of Start of Clinical Experience:
1. Orientation Checklist: (Orient your nursing students at the beginning of their clinical experiences.
2. Minimum Necessary Use of Protected Health Information Statement (with your signature as well as the individual signature of the students)
3. Statement of Confidentiality and Compliance Information (with your signature as well as the individual signature of the students)


	Please go to the website for Aurora Student Nursing at: http://www.aurorahealthcare.org/portals/nurses/student-system/south/index.asp
1. The link for “Orientation Checklists “ is on the website. 

· Safety Review – you may show to the students and complete post test as a group

· HIPAA, Corporate Compliance – Show to the students and complete post test as a group

2. The link for the “Minimum Necessary Use of Protected Health Information” is on the website

3. The link for the “Statement of Confidentiality and Compliance” is on the website
	These 3 documents MUST be submitted prior to patient care or by the second week of your clinical.

Mail all 3 documents to:

Aurora Memorial Hospital of Burlington

Human Resources
 252 McHenry Street 

Burlington, WI
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